
Job Opening 

 

 

Job Title: 

Project manager 

 

Description of the company: 

The Makers' Forum is a non-profit association whose main mission is to 

support Canada’s contemporary violin and bow makers in their musical activities. Its main fields of 

action are the organization of exhibitions in several cities of the country and the democratization of 

classical music in schools. The association promotes meetings and exchanges between violin making 

professionals and string quartet musicians. 

 

Job Description: 

The project manager will work closely with the Board of Directors to implement the association's 

various activities. It will provide day-to-day administration, respond to members, participate in the 

development of services to members and musicians offered by the association. All this will require 

developing contacts with the Makers' Forum various partners (musicians, exhibition halls, event 

partners, schools, financial partners, etc.). The project manager will also actively participate in the 

development of strategic directions with the Board of Directors. 

 

Primary Duties and Responsibilities: 

- Logistics, organization of events (exhibitions/concerts/conferences, public and schools). 

- Event communication (website, emails, social networks). 

- Administration: Keeping up with members, coordination of the association's activities. 

- Development of member services (setting up of exchange, communication, document sharing 

platforms, etc.). 

- Seeking funding from public and private institutions, developing partnerships and sponsors. 

 

Requirements: 

- Experience or very good knowledge of the operation of a non-profit association, excellent ability to 

work both independently and in close connection with the Board. 

- Organizational and planning skills, responsiveness and timeliness. Motivation and creativity. 

- Experience in event logistics. 

- Experience in applying for grants. 

- Good knowledge of the music scene (especially string quartet) or very good knowledge of the cultural 

industry in general and strong interest in discovering the world of these musicians in particular. 

- Knowledge of Office Suite and communication strategies (social media, websites, signage etc.) 

- Excellent verbal and written proficiency in English and French, good communication skills. 

- Assets : Social media marketing, graphic skills. 



 

Working Conditions: 

- Contract employment. 

- 8 hours per week - more hours during the annual event preparation and delivery. First 6 month 

contract. The contract renewal is dependent on the financing obtained. 

- Remuneration: $24/hour, negotiable based on experience. 

- Employment start date: as soon as possible. 

- Option for fully remote arrangement. 

- The project manager must be able to work legally in Canada. 

 

Nominations: 

Interested parties have until 20 June 2021 to submit their Curriculum Vitae with an introduction letter 

to Itzel Avila, President, at the following address: 

itzelavila@gmail.com 

Only those selected will be contacted. 

 


